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1) LINKE MAUSTASTE AUFDATA
2) EMPLOYEES AUSWAHLEN (MITARBEITER)
3) EMPLOYEES INFORMATION
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MITARBEITER ERFASSEN SCHRITT 2

H Employees - Argtlme Asani |24

Ma Gakeies i o akReviews || Goats || e L NET
E;; Relate. .. | intenance | ries Comn. || Evalss || G | Appts & m-:es Millennium. b wl L1_=.t1ng| CIERRS.

, [¥] Include this Employee Record in Productivity Calculatluns

. iy

Emplovee &ales stk s St
- .Lu | First Name Last Name Code ‘
__ Emplovee
Argtime Asar ASANI ARGT
Lchedules | ks | | =an | = !
. Address 1| Meubsrgstrasse 18 ==.1
Employvee Pricing : | |
Service Pricing Address 2' : | :
_ Referral Eity! Zurzach IStatefRegiﬂr!I |Postal Code| 5550 | - —
e Tree™ 'Home Phonel (058} |249-49-87 E-Mail = ' B Classification | #|
1 QC s - |[#]]| Trend Stylist
WS Mcell/Mobile| (076) | 570-49-87 Auto-Page# | =t
o s T 1 i pdao =
Emergency | I Contact|, B Waren Yerantwortl » |
Contact [Asani Fisnik | Number || ” > || F Start Date
Birthday | 2104 1989 | Age 20 [ Married : - ;
Social Security | | Service Level | Price Level 3 Clinactive
Terminated
Employee ID| Asani Argtime | 4
| s | ¥
Show Name in Appointment Book [+] Show NMame in Time Schedules Sax
Show in Main Register Window Show in Other Register Windows
L] Show Name in Tip Window L1 This Employee MUST Punch in |
W.‘-!c;@z T‘J:@ﬂew |'ﬁu=_:j{2op1 @Ldit '.'E:]Qelete "é]ﬂndel
D: 9 ji= 10 Records M View Mode  [Changed: 01.05.2000 10: 25 HKENDI
E A ar= ()
w A
@ AletsOn |0 New Alerts Triggered | 04.05.2

ENNIUM 2008 PL... | I0§ MITARBEITER ERFAS... | [ C:\Daten\HostiEva ..

- NEW = NEUEN MITARBEITER EINGEBEN

EDIT = BESTEHENDE MA ANPASSEN

Daten eingeben.
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DATEN EINGEBEN

First Name = Vorname

Last Name = Nachname

Code = Diese Name erscheint im Rezeptionsbuch
Adress= Adresse

City = Stadt

PostalCode = Postleitzahl (Schweizer Stadte sind
eigegeben)

Homephone= Festnetznummer

Cell/Mobile = Natelnummer

EmergencyContact = Person flr den Notfall, die
informiert werden kann

Birthday = Geburtstag

Marridge = Verheiratet (Datum)

ServicelLevel = Preisstufe (1-Junior, 2-Budget, 3-Trend, 4-
Top, 5-Superservice)

WICHTIG !

Shownamein Appointment Book (Rezeptionsbuch)

Shownamein Time SchedulegDienstplan)

Classification (Servicestufe)

bei allen 3 Hackili

am Schluss:
- SAVE = Speichern
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FARBE FUR SERVICESTUFE UND
DIENSTLEISTUNGEN

_a Maintenance || Salaries/Comm. || Evals/Reviews GﬁalsJ Appls & Services | Millennium.MET™ . Listing !‘ _EEI‘ 1
Employee Sales | Employee Heading Color 'Default Resource(s) || Optional Masking '
__ Employse PP Erployse Heading Color __ Primary Mask Increment
Schedules g:::;nnnume ! Argtime Asani | E | | | 0 ”T‘
Emplovee Pricing : - | il s St st Bookable
Service Pricing | | _ | BOOKHERE | Mot Bockable
o Loertal I select allowed services/times... StartLen Gaplen Finish Len
e |Al.luwed? Code Senvice Description Intelli-Bookingitm}? Hr = Min Hr  Min Hr Min |
,_ i AGEMA Kerastase / Anti Aging HaarpﬂD 15 :
:d'l"" Security [ | BER Kompetente Frisurenberatund_ 15 —
pE— | BLOND |Blondieren Nach KV [] 30 45
| CA105 Meches Bis 105 Folien [ ] 1 a0
i CA135 Meches Bis 135 Folien ] 1 450
| CA15 Meches Bis 15 Folien [ | 15 45| |
| CA45 Meches Bis 45 Folien F 30 45
| CATS Meches Bis 75 Folien | 45 20 |
[ Ignore Pre-Book Discounts
[ Ignore Internet/Online Discounts
10 Records Wtk View Mode  [Changed: 01.05.2009 10:25:52-SHKENDI

- EDIT drucken

- FARBE ANPASSEN (siehe Liste)

- DIENSTLEISTUNGEN AUSWAHLEN die die MA
durchflihren kdnnen

- SAVE drucken um alle Daten zu speichern

- WEITERE MITARBEITER kann man dann kopieren,
was flr Dienstleistungen er/sie durchfiihren daB.(z

Lernende keirmRasieren oder Chemisch Strecken usw.
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DIENSTPLAN = SCHEDULES - EINGEBEN

Scheduleanit linker Maustaste 1x anklicken

NNIUM 2008 PLATINUM | |=eva> |Monday,May 04, 2009 | [2] Coiffina Coiffure - Ba

Data Activities Bl fi=8 Appointments Register Inventory Marketing Management Alerts 1

- = S Leekly Schedules | - ' 5
"g @ %ﬂntﬁh‘ Schedules @ q m B ' E;E i \
[@ 12 Month Schedule

@ Graphical Schedules

I:é Schedule Reports

. % Employee Time Clock F11

ﬂ.
ﬂnl"”!,ﬁ‘hid\

WEEKLY SCHEDULES = WOCHENDIESTPLAN
MONTLY SCHEDULES = MONAT-DIENSTPLAN

12 MONTH SCHEDULES = JAHRES-DIENSTPLAN
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NEUEN DIENSTPLAN EINGEBEN

WEEKLY SCHEDULES = Wochendienstplan —
mit 1 Klick auswahlen (Schedules-Weekly Schedules)

s Employee Schedules:1 ** TRAINING VERSION **

g Employee Sun May 3 Mon May 4 TueMay 5 | Wed May 6 Thu May 7 Fri May & SarMay 9 |Total Hours| = |
L Schadule: Schedule: 2 47500
ASANI ARGT: 08:30-18:30 08:00-17:00 ; = :'EDU
Q’] Azani, Argtime Cfi-Tag Work Time Wark Time i
GASHI SHK.: S 47500
Gashi-Thagi,
Sh kendi
Schedule: Schedule: 2 47500
LENGEM MAD: DE:30-18:30 D2:00-17:00 ; 4, {EDU
Lenzen, Madja Wiark Time Wiark: Time =
Scheduls: Schedule: Schedule: 17 G
NIKOLIC 5L £8:30-18:30 05:30-18:30 | - 0S:00-1T:00 g = ;'r_tlpc
Mikolic, Suzana Werk Tims Wiark Tima Wiork: Time SRy
Schedule 2 47500
OEZTAS E.: 08:30-18:30 i
Deztas, Elif Work Time 4.3
Scheduls: Schedule: Schedule: Schedule: 17 G
SCHMID M.: 05:30-18:30 08:30-18:30 03041520 DB:D0-17:00 g v _:_rFch
Schmid, Martina Wark Tima Wark Time Wark Time Wark Time S
SCHHUPPL:
Lehrling,
Schnupper -
\"-Missing Punch in+out W-Missing Punch Out 'JP-Missing Punch In Copy Week |3 0a:te Wesl
rGrid Adjustments | [ Classification... —— —Week Of... +
col 80 1 . [] v e i i
% Row 52 ‘ % | 03.05.2009 >|§[mh_".unth "'ﬁew‘t‘-iiuﬂapyd JZiDelete ﬂlaseJ
I | | [linactive Emps | | Sunday | '
# 1 - I
[ T
D Alerts On 0 New Alerts Triggered | 04.05

LLENNIUM 2008 PL... | @@ C:\Daten\Host\Evall... | Lij MITARBEITER ERFAS... il DIENSTPLAN - Paint
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TAG AUSWAHLEN

TAG AUSWAHLEN
— Doppelclick auf entsprechenden Tag

= | Monday,May 04, 2009 | [2] Coiffina Coiffure - Baden
ents Register Inventory Marketing Management Alerts Tasks Utilities Help  Window

Day: 124 (241 days left)
Weel: 19 |34 weeks 1afi)

d P ¢ B A =l ol

, Employee Schedules:1 ** TRAINING VERSION **

E E} Schedule Editor: LENGEN NAD: Lengen, Nadja ** TRAINING VERSION ** .
by : LENGEN NAD: Lengen, Nadja y pes2reh |
] A58 Maintenance | Listing . gen, ] _E -
A | pooon
_ A . Created By: SUPER 10.12.2008 15:07:33
Gaj Date o PP Last Changed By: HADJA 04.05.2009 17:34:09 =00
%) scheduled (@) actual (IF]
g | In Ot Activity Resource In out Adtivity & H=a0
Lin 8 30 3l 1830 [ ZWork Time 3 3 e e
NI - v 500
Niko 00
O = ]
O | Gs || WGets I &
IE.!"_EJ'].ES =
SC Out In o 00
Schm | = = =
12: 00 Al 13: 00 =
sq = = — -|
L I - Y V.
S ; W=t Lin: | I
U = Scheduled: 10.000 — =5 " T 1 ce
.+ Copy Schedule to Actual: 0.000| ] = F it 2] - .
A s Actual: 0.000 | ([ INew || ICopy || {ZIEdit ||, :2jDetete 2JUndel
‘ ID: 2234 [\ 361 Records  dfh View Mode [ i
I H lnartive Frne | ¥ =N

NEW (Neu) EDIT (Anpassen)

neuer Tag dieser Tag anpassen
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TAG EINGEBEN

LEM

Len

Ml
Milke

S
Schm

54

L 54
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:-G.ri

Maintenance | Listing |

LEMGEN MNAD: Lengen, Nadja

Created By: SUPER 10.12.2008 15:07:33

Date |04 052009 || 2 Appointments

_______ Last Changed By: NADJA 04.05.2009 17:34:09
Monday R
Scheduled Actual
| In Qut Auctivity Resource | In Out Activity A
| & 30 3l 18: 30 “work Time | - =
S Sl
IéB[Eﬂ}E.
' Dut In |

| 12: 00 | 13: 00

-~
L
.
‘|
-
|
| Pl
| IlCE=te Lins

|

= Copy Schedule t-::l-" "Eéﬁéfﬁt[édl 13 000 -

g P Ctua

4 Other Empl L i Icopy “ MEdlt | 2/Delete]. _J#Undel
1D: 2234 [CR 361 Records bk View Mode |

e

e

[ 1| bnartive Fmne | | Sunday § J

ROTER PFEIL:
IN = Start von Dienst

BLAUER PFEIL;
Out = Ende von Dienst

GRUNER PFEIL:
Activity = Arbeitstag, Ferien, Off-Tag, A-Tag, usw...

GELBER PFEIL:

Pause = Mittagspause (wird nicht im Rezbuch gezeigss
wegen richtigen Stundenzahl eingegeben werden)

SAVE - drucken um die Daten zu speichern
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DIENSTPLAN KOPIEREN

1 TAG

E E: Schedule Editor: LENGEN NAD: Lengen, Nadja ** TRAINING VERSION **
— = S-earch cAf
: o *LEnaen. Nagld 0 -0 .1 . 1T .19 Son 500
waiere | g | LENGENNAD: Lengen, Nadie (o, [ il |
T . Created By: SUPER 10.12.2008 15:07:33
Date ;ﬂ;n;;' M|, PPOTREIMEHLS Last Changed By: NADJA 04.05.2009 17:34:09
1 scheduled ()| Actuat )
In Ot Activity Resource ~ I _ In Out Activity 25 (| N=a0
830 (31830 [$lwork Time - | v PR
- ~ |
; e 5| JE00
04 [l il | 00
iEf’.ErlkE. —
sC | QOut In L :-LL;_:
Schn I = = | i
12 00 1 13 00 x
l 50 : = - L
L I w w vl
il I B Dslete Line = -
-4 = ' “Scheduled: 1{} a~n~n = T i T e Wee
e H Eﬂw Sﬂ.he\dulﬂ' to .A.'Ctua.l 15 :: 3 1 | a X .;.i
1] Other Employees Actpal: 0. 000 L,ﬂ,uew I|_Icopy | {IEdit || 2/Delete|| ZUndel
(2] 341 Records ek View Mode | '
Tinactive Emps | | a3y !
-

TAG KOPIEREN BEI GLEICHEN MITARBEITER:
- Copy (roter Pfeil) doppelt anklicken
- Save (gleiche Arbeitszeit flir Dienstag)

TAG KOPIEREN ZU ANDEREN MITARBEITER:

- Copy Schedules to Other Employeegopieren zu
anderen Mitarbeiter, griner Pfeil)

- Mitarbeiter auswahlen Hame anklicken und dann
Move drucken

- SAVE - zum Speichern von Daten
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WOCHE KOPIEREN

% Employee Schedules: 1 ** TRAINING VERSION **

), Emploves Sun May 3 Mon May 4 Tue May 5 | Wed May 6 Thu May 7 Fri May 8 Sar May 9 |Total Hours| ~
EH OB 30-18:20 08 23-158:00 Schedule: Schaduis Schedule: Schedule: c A7EDD
] NIKOLIC 5U: Work Time Schula 10:00-20:00 08 30-18:30 05 30-15:30 OB 00-17:00 é % w
@7 | Nikolic, Suzana Wark Time O f-Tag Wark Time Wark Tims R
08:20-18.30 08:30-18:30 Scheduls: Scheduls: Scheduls: S A7500
OEZTAS E.: OffTag Wk Time 08:30-17:00 08:20-18:30 08:30-15:30 E 4 :,._:.,L |
Oeztas, Ebf Work Tima Wk Tima Work Time T
09 30-18:20 OB 301830 Schedule: Schedule: e AT.E00
SCHMID M. Work Time Work: Time 08:30-18:30 OB:00-17:00 é £500
chmi arfina ork Time ark Time
Schmid, Mart Work Ti Work Ti 500 I
- N
SCHHUPPIL: wjih;%:ﬂ Cirﬂrtfrﬂf} S 20.000
. k Time ork: Time S
Lehrling, B Z00D
Schnupper
! 08 30-18:30 1 00-18: 30 Scheduls: Schedule: Schadule: 5 47.500
TIRAS D.: Tiras, Wiark Time Schuse DB:30-18:30 08:30-18:30 0B00-1T00 | g 5
Derya Work Time ‘Wark Timee Wark Tims S
08 301830 08 30-18:30 Scheduie: Schaduls: cheduls: Scheduls: ~ CT TN
UHLEMAMM: : y e . S P e Egeepne S 57500
Work Time Wk Time 11:30-20:00 08:20-18:30 OB 30-15:30 DS00-T00 | g 4 egp
Uhlemann, Eva Shyling Styling Work Time Work Time T
ReciTrainer ReciTrainsr E
v
1
|#-Missing Punch in+out W-Missing Punch Out |P-Missing Punch In I:> [ZlCopy Week | [57asi= Wee
rGrid Adjustments 1 —Classification... W Week Of... |
[ifelE : {
Col 80 | ;.I 4 :_' \ S [,
% fow 5 | bt 5| []3_[]5_2[][]9| >| Month View -¢_L_5£,0py 2/ Delete lose
| | [inactive Emps | | Sunday |

w3
1) MITARBEITER AUSWAHLEN (roter Pfeil)
von welchen ich Daten kopieren mochte (z.B. Fraun3d Martina)

2) COPY WEEK (gelber Pfeil)
anklicken

3) MITARBEITER AUSWAHLEN
zu welchen wir die ganze Woche kopieren mochtdd. fzrau Tiras)
anklicken

4) PASTE WEEK (lila Pfeil) = Woche einfligen
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E” Related Info #

(¥ Schedule Reparts

EI Print Month
Schedule

[ 12 Manth Schedule
i Security

@ Help

IASANI ARGT: Asani. Arg h

| 'Gi Schedule Selected Dates

Detail date first...)
Sc
08N~17:00

Ferien
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MONATSDIENSTPLAN

4 May 2K 2009 p &
sun Mon Tue Wed | Thu Fri Sat
1 2
Schedule: Schedule:
08:30-18:30 08:00-17:00
Krankheit Krankheit
3 4 5 Ple 7 ] a
Schedule: Schedule: Schedule: Schedule: Schedule: Schedule:
08:30-08:30 08:30-18:30 11:30-20:00 08:30-18:30 08:30-18:30 08:00-17:00
Off-Tag Schule Work Time Woaork Time Work Time ‘Work Time
in i1 3-:' 12 13 14 15 16
Schedule: Schedule: Schedule: Schedule: Schedule: Schedule:
08:20-18:30 08:30-18:30 -20: 00 083:30-18:30 08:30-18:30 08:00-17:00
Schule Work Time Time Waork Time Off-Tag Ferian
18 19 20 21 22 23
Schedule: Schedule: Schedule: Schedule: Schedule: Schedule:
08:30-08:30 08:30-18:30 08: 30-18:00 08:30-18:30 08:30-18:30 08:00-17:00
Off-Tag Work Time Work Time Feiertag Work Time Waork Time
24 25 26 27 28 29 30
Schedule: Schedule: Schedule: Schedule: Schedule: Schedule:
D8:30-08:30 08:30-18:30 11:30-20:00 08:30-18:30 03:30-18:30 08:00-17:00
Off-Tag Work Time Woark Time Work Time Work Time ‘Work Time
31

‘@12 Month Schedule

[ | Show Week Numbers
Print This Employee
[ | Print Entire Category

1) MITARBEITER AUSWAHLEN (blauer Pfeil)
- linke Maustaste auf Pfeil oder erste 2-3 Buchstabegeben

2) TAG AUSWAHLEN (roter Pfeil)
- doppelt anklicken mit linke Maustaste

3) MEHRERE TAGE AUSWAHLEN UND ANDERN

- mit linke Maustaste 1. Tag auswahlen, CTRL driackied gedrtckt

halten und mit linken Maustaste weitere Tage aukemih

4) SCHEDULES SELECTED DATES

- mehrere Tage auf einmal anpassen
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JAHRES DIENTSPLAN

L4 12 Month Schedule for ASANI ARGT: Asani, Argtime ** TRAINING VERSION **

E-Jl’ Related Info 7

o Print This 12-Month
¥ o ehedute

"o Security

1 )

El: 5 & 8 9
10 11 12 13 14 15 16
17 18 19 20 21 22 23
24 25 26 27 28 29 30

June 2009

I 2.3 %0 b
T e s 1 e T e
14 15 16 17 18 13-20
21 22 2324 25 26 27
28 23 30

1 2 3 4
a8 F B ST
1213 14 15 16517 18
19 20 21 2223 24 25
262728 29-30°31

BEE
|

@l 3 S0 B F 8
S 1011 12 13 14 15
I6 17 18 192021 22
23 24 25 2627 28 29
S0 31

r 2 3 4 3
8 9 1011 12
1314 15 161718 19
20:21 22 2324 .25 26

B F

ASANI ARGT: Asani, Argtir V| 27.28 29 20

October 2009

r 2 '3
HN8 6-F 8 9 1
11 121314 15 1617
i8 15 2021 22 23 24
2526 27 2825 30 31

November 2009

182 3 % 5 F
g S9-310 11 1213 14
151617 18192021
22 23 24 25 26 27 28
28:30

1.2 3 3 =5
& 7 8- %1011 12
13 141516 17 1819
20 21 222324 25 26
27 28.259-30-31

‘ Ereeanine ‘ [ _sonsary 2000 |
January 2010

Detail (click on a date first)

i 2
g 3 B s H
01112 1314 1516
17 48 1920 2122 23

February 2010

1 23 4 9 b
e R T 5 3 B B
i4 15 16 1718 1920
21 22 22 24 25 26 27

2 3 3 3 &
FIPL A= T e e i A
14 1516 17 18 1320
21 22 23 24 25 26 27

April 2010

I Z 5
4 5 s60.F. H 9 B
i1 12131415 16 17
18 19 20 21 22 23 24

24 25 26 27 28 29 20 28 28 29 30 31 25 26 27 28 25 30

31

Dopey Set Color for || Set Color for | | SHaTiing Munth* _
CPrint e o dute Time|| Actual Time | | M2 - LdClose

- Wie bei Monatsdienstplan kann man einzelne odsirere

Tage auswahlen und anpassen.

Gelb = Tage die bereits Dienst erhalten.

Grau = keine Dienstag

Rosa= Samstag und Sonntag

ACHTUNG !
Die Wochen fangt mit Sonntag@n
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BUDGET / GOAL / EINGEBEN

| i
E;’ Relate... & | Maintenance || Salaries/ Comm. || Evals/Reviews |

Empl Sale P
mp:"a; i select Year | 2009
mplovaes
@ Schedules
Employes Pricing Service Goals Retail Goals ” Retention H Other Goals
Service Pricing Service Goal for Selec ear r. 100°000.00 Elr
Referral L Services Class anGoal = JanActual Jan% FebGoal @ FebActual  Feb% Mar Goal »
")#‘: Tree™ M | |
-
———————
¥ Security hair cut SFr. 0.00| Fr. ¥654.17 0.00% SFr.0.00| Fr. 472490 0.00% |SFr. 0.00
Lo Help styling SFr.0.00| SFr. 401.47 0.00% SFr.0.00| SFr. 45537 0.00% [SFr. 0.00
SERVICE OVERAL SFr.0.00| Fr.5'517.50 0.00% SFr. 0.00| Fr. 7'156.64 0.00% |SFr. 0.00
[ | [ [ [ [ [ | |
< T 5
@Saies History for highlighted Class |
"There is no more noble occupation in the world than
to assist another human being - to help someone -
succeed.” Alan Loy McGinnis '-_“-'5'*'5‘ @"_-'7""”3 el
10:9 (B 10Fecords i View Mode [ Changed: 01.05.2000 10:75:52-5HKENDI 4
5 Y
w

SERVICE GOAL - Service Budget

RETAIL GOAL - Verkauf Budget

EDIT — Zahlen eingeben (verteilt auf die Kategorien)



